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Herington-Unified-School District #487
Telephone: (785) 258-2263 * FAX: (785) 258-2982
19 North Broadway
Herington, Kansas 67449-2430

John Thissen, Superintendent

Dear Parers,

The 20092010 school yedanas wonderful promise for the students of Herington. High
school students will be initiating the use of personal laptop computers. The result of that 1 to 1
computer use will also allow students in the younger grades having more availability to
computerslt is most clear that the working world relies upon the use of technology. Our
students must have a thorough knowledge of computer use to have an edge in college and the
work place.

Another exciting expenditure for this coming year involves our socidlest curriculum.

The materials for our KL2 social studies program were purchased new for this upcoming school
year. Much possibility for learning now exists with the greater utilization of the internet. Our
new materials will allow an easy transitionrfraextbook use to more computer use.

It is with great enthusiasm | contemplate the opportunities for Herington Schools this
coming school year. | believe your children will benefit greatly by several recent investments.

Please use this handbook as a resothroughout the school year. If you have any
guestions about the information, call your respective school or the school district office.

John P. Thissen
Superintendent of Schools
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Our Mission

The mission of USD 487 is to engage children and youth, families,
faculty, staff and community in creating positive, safe, nurturing, learning
environments and experiences, which support all of our students to
become responsible citizens and life longrheas, successful in today's

world.

Our primary mission is with our children and youth,
but we must all be students.

Our Priorities

Retain and maintain quality educators who have high student expectations, and
consistently evaluate their effectiveadsr individual students.

Make sure all students can read and demonstrate appropriate math skills by the end of
third grade.

Manage resources to provide staftdhe-art technology to enhance and assist
learningand prepare students to integrtehnology in ways that promote lifeng
success.

Maintain high individual student achievement.

Develop community and school partnerships by sharing resources to create innovative
opportunities for learning and teaching.

Build family, faculty, saff, and student partnerships, which support learning.



FAMILY EDUCATION RIG HTS AND PRIVACY ACT (FERPA)

TheFamily Education Rights and Privacy Act (FERP&Yederal law, requires that Herington

Unified School District #487, with certain exceptions, abtgur written consent prior to the

di sclosure of personally identifiable infor ma
However, Herington USD #487 may disclose appr
without written consent, unless you hadvised the District to the contrary in accordance with

District procedures. The primary purpose of directory information is to allow Herington USD

#487 to include this type of information from
publicatons. Examples include the following:
1. playbill, showing your studentods role in

2. the annual yearbook

3. honor roll or other recognition lists

4. graduation program

5. sports activity sheets, such as for wrestling, showing weight and heiglanof t
members.

Directory information, which is information that is generally not considered harmful or an
invasion of privacy if released, can al so be
prior written consent. Outside organizations inc|uué are not limited to, companies that
manufacture class rings or publish yearbooks. In addition, two federal laws require local
educational agencies receiving assistance undéflémeentary and Secondary Education Act of
1965to provide military recriters, upon request, with three directory information categeries

names, addresses and telephone listingdess parents have advised the LEA (Local
Educational Authority) that they do not want
prior written consent.

| f you do not want the school to disclose dir
records without your prior written consent, you must notify the school in writing within 10 (ten)

days of enrolling your child. The school hasidnated the following information as directory
information:

student 8s name

address

telephone listing

grade level

degrees, honors, and awards received

participation in officially recognized activities and sports, including display on the
District website and all print, electronic and other appropriate media

weight and height of members of athletic teams

OuhsWNE

~



Homeless Rights

Students and parents, who do not have a regular, fixed and adequate residence, need to be
aware of federal and state guidelinéat will insure their students receive appropriate services.

Students who are homeless are eligible for Title | services, if they demonstrate the same
educational needs as the other students selected to participate.

Students who are homeless do not rtedthve standardized test scores to enter the Title |

program. Teacher referral, criterioreferenced tests, reading or math placement assessments

or other quick assessments may be used to determine academic need and placement into the Title
Program.

Title 1 funds can be used to place tutors in homeless shelters, including shelters for victims of
domestic violence, youth emergencies, unwed mothers and families and children. Pre school
students may also be served.

Students enrolling for the first time aKansas school without proof of proper immunizations

may sign a written statement that such tests or inoculations are in the process of being completed
within 90 days. County health departments must provide appropriate inoculations to children
whose fanties are unable to afford them.

Students may receive records from previous districts even though they have failed to return or
pay for school property. Parents or guardians may provide an affidavit that they are unable to
return or to pay for school pperty lost or destroyed and receive their records.

Students may have an interim individualized educational program developed if the current IEP is

not available or more information is needed to determine appropriate placement. Any

exceptional child whaansfers from one local educational agency program to another shall be
placed in the speci al education service progr
needs.

If you have further questions about these guidelines please contact the siigigontendent at
7852582263.



ACADEMIC POLICIES
fiMaintain high individual student achievement.
Academic success is the main goal of Herington USD #487. Herington USD #487 has made a
commitment that it will not allow any of its students to falcause there are no opportunities for
them to learn or to receive help. Herington Grad&g 6Gas developed programs that are
designed to assist and reward all students.

Incentive Plan: The Herington Grades B2 Incentive Plan was designed to reward estisi for

the grades they have earned. This plan allows students to earn weekly points for overall

classroom grades: the higher the overall grade in a particular class, the more points a student will
obtain. Students who have no absences, tardies, orlohacyreferrals will then be able to

redeem these points for AHerington Railero it

Seminar optout: This program is designed for students in grade$2L.(Btudents whose
grades are 70% or above will be able to leave school, with papentaission, at the beginning
of seminar when seminar meets the first or last periods of the day. If youtpgbu must
leave the school premises.

Academic Policy:Any student in HHS/HMS whose grades are below 70% will be required to
participate in tk following program:

1. Progress reports areipied on Friday and eligibility runs from midnight on Monday and
run until 12:00 pm. Friday.A student who is reported ineligible needs to make
arrangements with the classes and teachers in which they agélael

The student will be responsible for initiatingntact with the teacher for theissistance
to raise their grades to a passing leviachersan help studentduring any of the
following times and/or classeSeminar, Homeroom, before schoahd/or after school.

ACADEMIC M AKE -UP/CREDIT DUE TO ABSENCE

It is the responsibility of students of USD 487 to makeall work missed due to an
excused absence or any schsahctioned activity. Students in those cases are allowed to
make up all acdemic work missed and receive a grade and credit when theupakerk

is completed according to time allotted by the teacher.

ASSESSMENTS
Students will be assessed throughout their academic career. Students will be expected to
participate in assessments, unless excused in

date. Additional information on assessments will be provided to students and parents
throughout the year and will also be available on the district veebsit

GRADE CARDS AND PROGRESSREPORTS
Grade cards will be sent home quarterly. Progress reports will periodically be sent home. These
reports inform parents of the progress their child is makiteyents —
and/or students in gradesl2 may access grades, behavior and %;“\/‘\
attendance online and by makipgor arrangement of passwords with \_;\3\%
=

the Network Administrator at the board office.




ON-LINE GRADES Get on Track with Grades Grne!
Having access tgrades enables you to view...
i Realtime student grades
Realtime student attendance
Student progress reports
Student Behavior
Student grade cards following official posting

_—C —=—C ==
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Any student/parent/guardian 8f through 13" grades can obtain a login and password to the

secure site by contacting the office of the school their child attends in person (with photo
identification). Once you have been issued vy
onLineo | ink on the district home page (www. her.
For more information, contact the District Computer Coordinator, or visit the district website at
www.heringtonschools.org

DISTRICT WIDE POLICI ES
AOur pmimairgn i s with our children and yout

ANIMALS AND PLANTS IN_ SCHOOL

Persons bringing animals and plants into the school must receive prior permission from the
supervising teacher and the building principal. Animals, inodill vertebrates, invertebrates,

and toxic plants such as poison ivy or sumac, maydeght into the classroom

for educational purposeBomesticated animals must be inoculated against rabies
at the student's expense before the student may brin@sunhls to school.

Animals must be adequately housed and cared for in screened cages. Handling of
animals and plants by students must be on a voluntary basis. Only the teacher or
students designated by the teacher are to handle the animals. Teachers must
assume primary responsibility for the humane, proper treatment of any animal in the classroom.
Teachers must be aware of federal and state laws regulating the handling of animals. (Cf.KSA
21-4310) If animals are to be kept in the classroom on days elagses are not in session, the
teacher must make arrangements for their feeding, care and safety. All experiments using live
animals must have prior approval of the principal.

If a staff member or student has been bitten by an animal, the incidertiemegtorted
immediately to the school office by the supervising teacher. Principals are to assume
responsibility to notify public authorities to have the animal impounded for observation.
Principals will attempt to notify the parents.

Under no circumstanseare animals to be transported on school buses.

BALLOONS /FLOWERS/STUDENT DELIVERIES
If balloons or flowers are to be delivered at the school, they will be kept in the office until the
end of the school day. Singing messages will not be permitted al.schoo

DISTRICT COMPUTER PoLICY
The following is unacceptable student use of district computers:
1. destroy or abuse computer equipment or software
2. install or modify software on a district computer or violate another user's workspace

9




use broadcast messagisystem (causes network technical difficulty)
use vulgarity or obscenity in any form

have food or drinks around the computers or in the lab

use unauthorized mail programs or chat rooms

o gk w

Minimum Disciplinary Actions for Policy Violation:
1% Infraction: Computer use only during a class and with supervised login-8weeks.
2" Infraction:Computer use only during a class and with supervised login3or 1
months
3" Infraction: Computer use only during a class and with supervised login for a semester

or permanently.

Supervised |l ogin means the teacher wildl change student ds
able to access student's workspace so that the student can do assigned work.

Equipment Check Out

Students will be allowed to check out laptop computers and digital cafoeths purpose of
completion of classroom assignments and educational resear¢hcheckout form will be
presented to the library which contains the date, student name, reasoeectooat, and teacher
signature. Check out period will be three days. Students will be responsible for loss or any
unreasonable damage to this equipment while in their possession. This will include extreme
exposure to heat or cold, damage by food arlgliand apparent abuse. No software

modifications are to be made to the laptops. All district technology policies will also apply. Any
infraction of the policy will result in loss of check out privileges for the remainder of the school
year.

FREE AND REDUCED L UNCH/POLICY APPLICATION |INFORMATION

Free and reduced price meals are offered at Herington USD #487. An application and directions
will be handed out at enroliment. Applications are available throughout the year in the office.
Parents who feel thechildren may be eligible for free or reduced price lunches may apply at

any time.

INTERNET POLICY

Herington USD #487 will provide access to the local computer network
and Internet for the purpose of completion of classroom assignments,
educational reseeln and other distrieapproved activities. Itis a

privilege to have these extraordinary resources; therefore, all users mu
agree that they will comply with these policies. Users will be given
access to the local network only after the agreementuisest, signed
by the supervising teacher and studdnternet access for students of
Herington USD #487 will be allowed only after the Parental
Permission and Student Network and Internet Agreement form is signed.

v
[N
[ 3
~
A

1. The network and Internet are to be usaty for educational purposes. This includes
classroom activities, career development, and limited-gigtlity seltdiscovery
activities.

2. The system is not to be used for commercial purposes. This means users may not
offer, provide, or purchase productsservices through the system.

3. No personal contact information about yourself or other people is to be placed on the
Internet.

4. Hot-mail, etc, Chat Groups are strictly forbidden.
10



5. Users are responsible for their individual accounts and should take allabkson
precautions to prevent others from being able to access their account. Under no
condition should users provide their password to another person or use another
individual's account. Users will be held accountable for the content of their
workspace aall times.

6. The Internet or network will not be used to access material that is profane or obscene
(pornography), that advocates illegal acts, or that advocates violence or
discrimination toward other people.

7. No attempt will be made to gain unauthorizedess to
any computer or system.

8. No modifications to machine setups will be made
without the knowledge of the supervising teacher or
system's administrator.

9. No software will be downloaded or installed to the user's workspace or local drives
without the pernission of a supervising teacher or system's administrator.

10.No deliberate attempts to disrupt the computer system or destroy data by introducing
viruses or through any other means will be allowed. These activities are illegal and
will be dealt with accordigly.

11. E-mail is a privilege granted to all students. Students are expected tonaskfer
educational purposes only. Any misuse -ofa&il will result in suspensiost e-mail
privileges.

a) E-mail may only be checked before or after school, and dsengnar or class
with teacher's permission.

b) Students will be allowedtuse local enail only (Novell GroupVise), unless a
specific request is made for Internet mail by a teacher.

c) All e-mail should be academic in nature.

d) Any use of email with offensive osocial content shall result in loss efrail
privileges.

L OCATION OF THE DISTRICT POLICY MANUAL
There is a complete set of Herington USD #487 Board Policies in the office, school library, City
Library and on the Herington USD #487 website for yiatormation and guidance.

M ORNING PROCEDURE
After entering the building elementary and middle school students that are not eating breakfast
will report to the gym to be supervised until classes begin.

Passes are available during this time for studentsé the library, computer lab, visit the nurse
or counselor. Teachers may give permission in writing for students to come to their room at that
time for special on@n-one help.

PARENT/GUARDIAN RESPONSIBILITIES

Parents/Guardians of a Herington USD #4&itlent will be responsible in the following ways:
1. Attend orientation parent meeting and/or read, sign, and return written
communications
2. Report to the office when entering the building.

11




3. Follow procedures regarding checking students out.
4. Monitor and assist the student with homework as needed.
5. Encourage the student to enjoy education.

PARENT-TEACHER CONFERENCES

ParentTeacher Conferences will be held in the first and third nine weeks.
% Specific dates are listed on the district calendar and on the district website. It

is the expectation of the district that all parents attend. Ras=sher
Conferences may aldme requested at any time by the parent or the teacher.

SCHOOL REPORT CARDS

h

The State School Building Report Cards are available on the Kansas Department of Education
Web site of http://www.ksbe.state.ks.us/Default.aspx?tabid=229. At this site a datallesis
how your studentds school achieved Annual Yea

SEXUAL HARASSMENT PoLICY

No district employee shall be sexually harassed by an employee-ermayee, or permit
sexual harassment of an employee or a student by an eraployporemployee. Violation of
this policy shall result in disciplinary action, including termination, against any employee.
Violation of this policy also includes any supervisor's failure to follow the policy or to
investigate complaints.

If an employe&s immediate supervisor is the object of a harassment complaint, the employee
may bypass the supervisor and report directly to the superintendent. Complaints against the
superintendent shall be heard by the board.
Definition
It shall be a violation of digtt policy to harass another employee sexually, or to permit the
sexual harassment of an employee by an employee oremployee. Sexual harassment may
include, but not be limited to:
e Sexually oriented communication, including sexyalliented verbalkidding"” or
harassment or abuse
Subtle pressure or requests for sexual activity
e Persistent unwelcome attempts to change a professional relationship into a personal,
sociatsexual relationship
e Creating a hostile work environment, including the usemfiendoes or overt or implied
threats
e Unnecessary touching of an individual, e.g., patting, pinching, hugging, repeated
brushing against another person's body
e Requesting or demanding sexual favors accompanied by implied or overt threats
concerning an ingidual's employment
¢ Requesting or demanding sexual favors accompanied by an implied or overt promise of
preferential treatment with regard to an individual's employment
e Sexual assault or battery as defined by current law.

STAFF_ AUTHORITY

It is the duty ofall staff members dflerington USD #4870 maintain a positive, safe and
effective learning environment. This responsibility extends to classrooms, halls, grounds and at
all functions of the school. Students who refuse to comply (by words or actidghshevi

12



reasonable request of any staff member will be subject to immediate consequences that are
detailed in the Student Conduct section of this handbook.

STUDENT VISITORS

Students from other schools are allowed to visit district students and theisdfasserves an
educational purpose and has the administrator
visit is at the discretion of the administrator. Visitors are expected to follow district policies.

SUBSTITUTE TEACHERS

A substitute teacher carries all the authority a regular teacher would have. Students are expected
to treat a substitute teacher with respect and courtesy. Any student who refuses to cooperate
with any reasonable request by a substitute teacher willd)ec$ to appropriate disciplinary

action.

TEXTBOOK /WORKBOOK FEE PAYMENT |NFORMATION

\
Textbooks are provided by the school on a rental basis. The charges for textboéﬁf\
rental and workbook fees are set by the Board of Education.

Feedfor textbooks, workboks, etc., are payable in the office at the time of
enrollment. All students enrolling during the fall semester will be required to
pay full textbook and workbook rental fees. Students enrolling during the s
semester will be required to pay enaff of the rental fees.

Students withdrawing from school during thd samester will be refunded ohalf of the
rental fees. Students withdrawing during the second semester will not receive a refund.

Students are responsible for the books they argraessi and they must pay for unnecessary
marking, damage, or loss of the book.

TimLe I, VI IX

In compliance with the Executive Order 11246; Title Il of the Education Amendments of 1976;
Title VI of the Civil Rights Act of 1964, as amended by the Equaplégment Opportunity Act

of 1974; Title IX Regulation Implementing Educational Amendments of 1972; Section 504 of
the Rehabilitation Act of 1973; and all other Federal, State, School rules, laws, regulations, and
policies, the Herington USD #487, shall niidgcriminate on the basis of sex, race, color, national
origin, or handicap in the educational programs or activities which it operates.

It is the intent of Herington USD #487 to comply with both the letter and spirit of the law in
making certain discrimiation does not exist in its policies, regulations and operations. Grievance
procedures, for Title IX and Section 504, have been established for students, their parents and
employees who feel discrimination has been shown by Herington USD #487.

Specific canplaints of alleged discrimination under Title IX (sex) and Section 504 (handicap)
should be referred to

Superintendent of Schools

19 North Broadway

Herington, KS 67449

(785 2582263

Title IX Coordinator- Section 504 Coordinator

13



Title IX complaints caralso be filed with Office for Civil Rights.
Regional Office for Civil Rights
324 East 11th Street
Kansas City, Missouri 64106

All students attending Herington USD #487 may participate in education programs and
activities, including but not limited to hela) physical education, music and vocational and
technical education, regardless of race, color, national origin, age, handicap, or gender.

TRANSFER STUDENTS

New studentsnay begin school when all necessary arrangements and procedures are completed
to thecounselor's satisfaction. This allows the office time to preparedules, obtain records,

and issue books and lockers. Each transfer student will be given a list of actions to be completed
prior to their actual enrollment. All transfer enrollment igté¢ive until records have been

received and reviewed by school personnel.

VISITORS POLICY

All visitors to the school buil dings are t
9 before proceeding to other parts of the buildings. Persons requesteigyt
< messages to students, teachers, or other employees should stop in the office to
make the proper arrangements. Those who do not comply with this regulation will
be considered unauthorized persons and could be reported to the authorities and
chargedwith trespassing: as loitering on school property is a violation of state
law governing public schools.

Visitors' permits will be granted by the administration only to members of approved groups and
to those with official business. This restriction doesapply to parents of students attending
Herington USD #487 as they are encouraged and invited to visit the schools to become
acquainted with the programs. If they contact the office, the proper arrangements will be made.

HEALTH AND SAFETY
Aécrepbsnygive, safe, nurturing, | earning e

ACCIDENT /INSURANCE POLICY

Herington USD #487 does not provide personal medical insurance for students in regular class
activities or in extracurricular activities. It is suggested thainthigidual student's parents make
sure that their child is covered by medical insurance. Parents may purchase student insurance
during enrollment.

The only medical insurance Herington USD #487 provides for students is a catastrophic injury
policy. This wlicy covers only those students involved in Kansas State High School Activities
Association (KSHSAA) sponsored high school and middle school activities. This policy only
goes into effect with a catastrophic injury to a student where the school or itsyeegphave

been found to be negligent.

14



HEAD LICE

Students that are found to have head lice will be removed immediately from the classroom and
the parents contacted. Students are not to return to school until they have had their hair treated
and alleggs/nits removet but within forty-eight hours. Students returning to school will be
checked by the school nurse (or their representative) before being alloweshterréheir

classroom.

| LLNESS/INJURY DURING SCHOOL

If students feel that they have seitype of health problem, they may make an appointment to
visit the school nurse. School personnel may take the student's temperature.

School personnel will administer only simple first aid to students who are injured at school. In
the case that furtih@liagnosis or treatment is needed, school personnel will refer the matter to
the student's parents or the physician designated by the student's parents.

Parents may be called to come to the school to pick up their child in cases of iliness. High
school sudents will be allowed to check out after parent/guardians have been confacted.
student who has had a fever is to remain at
returned to normal. If a student has had a communicable disease atheecctid, the student

should be cleared by his/her docbefore returning to school.

| MMUNIZATION /HEALTH RECORDS

Any pupil entering school for the first time in the State of Kansas shall, prior to admission,
present to the appropriate school autho@estification from a licensed physician that the
student has received or is in the process of receiving immunization against:

diphtheria

hepatitis B

measles (rubella)

mumps

pertussis (whooping cough)
poliomyelitis

rubella (German measles)
tetanus

varicela (chickenpox) unless proof of prior varicella disease is provided. This
proof shall be verified by one of the following:

a) The signed statement of a phys
b) The signed statement of a parent indicatingctiei | d6s dat
c) Laboratory evidence of varicella immunity.

©CoNokrwNE

Students who have not been notified on or before May 15 of the law regarding immunizations
and immunizations are not up to darample: 10 year Td (tetandgphtheria) or studen

entering school for the first time at kindergarten or first grade level, will be allowed sixty (60)
days, after the start of school attendance to complete the immunization program. If after sixty
(60) days, the immunization program for a student isaotplete, said student will be denied
further school attendance until the immunization program is certified by a licensed physician or
health department as being completed.

Exemption to this policy will be permitted for those students who present a vetitement
signed by one parent or guardian that the child is an adherent of a religious denomination whose
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religious teachings are opposed to such test and immunization program. Exemption will be
allowed by a written notice from a licensed physician itnatunization of a child would be
har mful to the childds physical heal t h.

As required by current law all students up to the age of nine (9) years who have not previously
enrolled in any school in this state, prior to admission to and attendance in sbfigiresent

to the building principal the results of a health assessment. The assessment shall have been
conducted within 12 months of school entry.

As an alternative to the health assessment required by Kansas statue, a pupil shall present the
following:
1. A written statement signed by one parent or guardian that the child is an adherent of a
religious denomination whose religious teachings are opposed to such assessments, or
2. A written statement signed by one parent or guardian that such assessment will b
scheduled and completed within 90 days after admission to school.

Students who fail to provide documentation that they have completed a health assessment as
required by law may be excluded from school by the superintendent until legal requirements are
saisfied. Notice of exclusion shall be given to the parents/guardians as prescribed by law.
Parents/guardians shall also be given notice that they may request a hearing on the issue.

MEDICATION ADMINISTRATION

The medication policy is written in complianagth Herington USD #487 Medication Policy.
That district policy states that schools in the district cannot provide students with any
medication. Schools in Herington USD #487 are not required to become custodians of any
medications except as requiredthg written order of a licensed medical person.

The medication policy goes on to state that all medication on district property is to be maintained
and inventoried in a |l ocked container under t
designee. Ovehe-counter (OTC) medicines are not to be maintained on any school premises,
including athletic areas and student lockers, unless a prescription is provided along with written
parental permission to administer. District policy also states that the attation of all

aut horized medication shall be | ogged by the
school 6s medi cal diary, which shal/l be proper
student identification, date prescribed, nashenedication, time and date administered and the
signature of the administrating person. In keeping with district policy, the rules of the

Medication Policy are as follows:

¢ All student medication, including OTC medicines, must
be filed and maintaineat all times in the building office
and under the supervisio
designee or school nurse.

e Students may not at any time store or have in their
possession any type of medication including OTC
medicines, unless so prescribed Iphgsiciani
example: asthma inhaldt,pi pen, et ce

e No medication, including OTC medicines, may be administered at school or at
activities it sponsors without a prescription from a licensed medical person and
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the written parental permission to do so. Thi#ding designee or school nurse
will file and maintain all such authorizations and prescriptions.

¢ All authorized administration of medication at school is to be logged in the school
Medical Diary.

¢ HHS or HMS students that violate the Medication Policy el subject to the

following disciplinary actions. All such actions after the 1st offense will count
against the semester discipline count

1st offensé Warning

2nd offensé 1-3 school detentions

3rd offensd 1-2 days suspension

4th offensd 3-5 dayssuspension

5th offensé 5 days suspension, possible lelegn suspension

SCHOOL CLOSING ANNOUNCEMENTS

In the event of inclement weather or mechanical breakdown, school may be closed or starting
time delayed. The same conditions may also necessitayadeamiissal. These events will be
announced over KIJRL, KSAL, WIBW AM/FM, KABI, KJCK, and KFRM radio stations, and
WIBW, KTSB, KWCH, KSN, and KAKE television stations. Reports in the morning will be
between 6:00 and 7:30 a.m. An announcement will be mabdéhe ALERT NOW system.

Please do not call the superintendent, principal, or schoollhese lines must remain open for
emergencies.

Should a severe storm develop and the superintendent of schools makes the decision to run the
bus routes early, elemtary and middle school students will be expected to follow the

instructions given on the student data sheet filled out at enroliment unless the parent sends other
instructions, in writing, with the student. Make sure your child knows what to do and where
he/she is to go if school is dismissed early because of snow or other severe weather. It is not
practical for students to telephone home if an emergency dismissal occurs.

\
N TORNADO/FIRE/EMERGENCY POLICY

Herington USD #487will conduct fire and tornado ldrih accordance with state
statute. Evacuation and safety procedures are posted as required by law.

4

. STUDENT CONDUCT
Aésupport all of our students to become r e:c
successful in today's worl d. o

Railer Code of Conduct

After considerable research USD 487 is currentlysing components ofthe Girls and Boys
Town Educational Model for the 20®-2010 School year. We encourage parents to become
actively involved with this as the model can be used at home also.

.  Need
A. Parents have less contact time with their children
B. Many students are not prepared for social settings
C. Many of the office referrals deal with students not knowing the proper way to act to
achieve needs or wants
E. Need a discipline model thia consistent throughout the building and district
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Il. Railer Code of Conduct

A. Focuses on the environment, examples, and skill deficits rather than the student as the
problem

B. Attempts to develop skills for the student that will help him obleesuccessful in
many environments

C. Teaches replacement behaviors and helps to create positive approaches

D. Encourages positive approaches

E. Is an ongoing process

F. Flexible

Railer Code of Conduct

The following social skills will be taught and emphasized ifaildings of the district and parents are encouraged
to have students use them at home.

Following Instructions Disagreeing Appropriately | Asking for Help Working with others
1. Look at the person 1. Look at the person. 1. Look at the person. 1. Identify the task to be
2. Say fAokay. |2 Usea pleasawice. 2. Ask the person is he or completed
3. Do what yo| 3 Tellwhyyou feel she has time to help 2. Identify the task to be
asked right away. differently. you. completed
4. Check back. 4. Give areason. 3. Clearly explain the 3. Assign tasks teach
5. Listen to the other kind of help that you person
person. need. 4. Discuss ideas in a calm,
4. Thank the person for quiet voice and let
helping. everyone share ideas.
5. Work on tasks until
complete
Accepting Criticism or a Making an Apology Asking Permission
Consequence 1. Look at the person. 1. Look at theperson.
1. Look at theperson. 2. Use aserious, sincere | 2.  Use a calm and
2. Say fAOkay. voice. pleasant voice.
3. Stay calm. 3. Say Al é6m sq3. Say fAMay | g
Al want t o | 4.  Acceptthe answer
foréo calmly.
4.  Explain how you plan
to do better in the
future.
5. Say fAThanksg
listeningo.
Accepting @ N(¢ Accepting Compliments Staying on Task Listening
Answer 1. Look at the person. 1. Look at your task or 1. Look at the person who i
1. Look at the person. 2. Use a pleasant voice. assignment talking and remain quiet.
2. Say fAOkayo|3 Say #fAybank |2 Thinkaboutthe steps Wait until the person is
3. Stay calm. needed to complete the finished talking before
4. If you disagree, ask task you speak.
later.
Greeting Others Having a Conversation 3. Focus allof your 3. Show that you heard the|
1. Look at theperson. 1. Look at the person. attention on the task. person by nodding your
2. Use apleasant voice. | 2. Use a pleasant voice. | 4. Stop working only head, sayin
3. Say AfAHiIi & o] 3. Listento what the othe when instructed. Aithatos int
person says. 5. Ignore distractions and
4. When there is a break interruptions from
in the others
conversation, ask a
question or share your
thoughts.
Getting the Teachers Sharing Something IAppropriate Voice Tone
Attention 1. Let the other person 1. Listen to the level of the
use the item first. voices around you.
1. Lookat the teacher. 2. Askif you can use it 2. Change your voice to
2. Raise your hand and later. match.
stay calm. 3. Whenyougettouseit| 3. Watch and listen for
3. Wait until the teacher offer it back to the visual or verbal cues and
says your name. othe person when adjust you voice as
4.  Ask your question. finished needed.
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ACADEMIC DISHONESTY

All students at Herington High Schomile expected to do their own workhere is no tolerance

for copying, plagiarism, or cheating in any academic class. Students that choose to be dishonest
in their classes will lose their student in good standing status for the rest of the semesikes. Gra

of the student will be lowered by 10% points or a letter grade.

ATTENDANCE POLICY

Regular and punctual attendance is expected of all students and is necessary,
the proper functioning of the entire school. One of the major causes of failur
1. studentillness

school is absenteeism.
e
w‘?f\
2. death or critical illness in the family i

3. dental, medical or opti ciambchoalpficei nt ment
4. other absences that have approval of the principal

Students who violate this attendance policy will be reportecdetpribper
authorities as prescribed by Kansas Statute. The only exceptions are as fol

The principal may take into consideration the following criteria to determine whether or not an
absence will be recorded as excused:
l.the studentds academic standing
2.theparent ds i nvolvement in the education of
3. the family value of the activity
4. the educational value of the activity
5. the number of excused absences already granted to the student

Prior notice of planned absences is to be givedhddeacher and principal to arrange for
completion of missed work. Students who have been absent must have their parent or guardian

provide the principal, or principal és designe
the day they return to Bool. Teachers will be notified if a student was excused or unexcused.

Contacting the school about a studentds absen
The principal may require a doctords note whe

Students who are absent without a valid excuse are considered truant from school. Students who
are truant from school for three consecutive days, five days in a semester or seven days in the
school year will be turned in to Social and Rehabilitation Ser¢®BS) and/or the County

Attorneyodos office. When a student i s absent
school year, but is n@onsdered truant, the principal magntact the parent to discuss the
cumulative effect of missing schoolupdné¢ st udent 6s abil ity to gain

During thd conference, the principal mayake a determination whether to initiate a Child in
Need of Care investigation with SRS.

Attendance Award

A Perfect Attendance Certificate will be presented @nlthose students who are neither absent
nor tardy during the entire school year. The only exception will be for students going to the
Dickinson County Health Clinic for immunizations. Students attending the health clinic will be
required to leave fromchool and return to school immediately.
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Loyal Attendance Certificates may be awarded at the end of each school year. To be eligible
students would have a combination of absences and tardies not to exceed four. (See definition of
absent and tardy elsewhemnethe handbook)

BACKPACK /BOOK BAG USE
Backpacks or book bags must be put in your assigned locker at the beginning of the school day
and must remain there until the end of the school day.

BusPoLicy

Route Buses and Activity Buses
1. Students must be seataad remain seated while the bus is in motion.
2. Shouting and excessive yelling will not be tolerated. Qa0
3. Students shall not cause physical or verbal abuse to anot D
student, to the bus driver, or to school sponsors riding as e
supervisors. N
4. Students shall naxtend their heads, hands, arms or legs
from open windows. a—
Use or the possession of alcoholic beverages is prohibited.
The use of tobacco by any student or patron, when students
are being transported, is expressly prohibited.
7. The throwing or tossing of grobject on a school bus is
strictly prohibited.
8. Students shall obey the bus driverds and/ or
9. There shall not be more than three (3) persons to a seat.
10. Students riding activity buses must return to their pointigiroby the same means of
transportation that took them to the student to activity. The only exception to this rule will be
determined by studentsd parents and the buil
11.While away from school on school sponsoredrmgs or trips, students will be subject to the
same rules (this handbook) for student conduct as when in school.
12. There will be no food or pop taken or consumed on buses.
13.Under no circumstances are animals to be transported on school buses
14.When possibleelementary students are asked to sit near the front of the bus. Seats may be
assigned if necessary.
15. Willful violation of published rules may result in student being denied permission to ride
buses for any school purpose.

Consequences for Referrals

Bus referrals will be written by the bus driver and delivered to the building principal by the
transportation director. The first time the principal receives a referral, the principal will visit with
the student and explain what will happen if a second],thind fourth referral is made. The
second referral results in the loss of the privilege of riding any bus for one week. The third
referral results in the loss of the privilege of riding the bus for two weeks. The fourth referral
results in the loss ohe privilege for the rest of the semester or school year. Students that
receive a fourth referral the last 2 weeks of any semester may be required to serve the suspension
the following semester. Parents will be asked to conference with the principalg#nsl
determination.The principal reserves the right to extend the punishment into the next semester
or, in the case of grievous offense, skip any warning and immediately impose loss of bus
privileges.
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Activity Transportation

As a rule, students shaillle school provided transportation to and from the activity site. Students may
ride home with their own parents/guardians if approval is given by the sponsor to the
parents/guardians at the site or if prior arrangements are made with the principatts&trelnot

permitted to ride to/from activity sites with boyfriends, girlfriends, other students, etc. Should an
emergency, or unusual circumstances occur, they should be reported to and arrangements made with
the principal.

CLASSROOM, OFFICE, AND ACADEMIC DETENTIONS

Every teacher is required to complete and have approved a fair, clear and complete set of
classroom expectations. Every student is to have received a copy of the classroom expectations
for all of their classes on the first full day ob#e classes. Classroom

teachers and/or their designee give classroom detentions to student

fail to comply with classroom expectations. Classroom detentions ar -

served with the teacher and are subject to reasonable detention
scheduling requirements tifat teacher. Failure to serve classroom
detentions could result in doubling of detention to be servedtiath
teacher. A third failure to serve classroom detentions could result in ISS.

Office detentions are given as consequences for failure to commblyall schoolexpectationsor

when a student is referred to the principal for continued refusal to comply with specific
classroom expectations. Offidetentions are to be served thirty minutes before school or after
school. If a student must miss a detention, administrator approval is required. Failure to serve a
detentiorwill resultin an automatic orday ISS.

\\“\\\ lnx‘%u.

School Detention Rules

1. Students not ischool detention room by starting time will not get credit for that detention
and the time to serve the detention will not be extended.

No food, candy, pop, radios, etc. are to be brought into the detention room.

No sleeping.

No talking except to the supasor.

Students are required to bring in schoolwork and rematasinthe entire time.

Any lack of cooperation, rudeness, or violation of these rules will result in removal from
the detention session.

R

Academic Detentions can be given to students fommdete daily classwork due to absences,
tardies, and insufficient time on task in the classroom. These tardies will be served with the
classroom teacher at a time designated by the teacher. Failure to serve these detentions could
result in doubling the dention and will still be served with that teacher. Failure to follow these
guidelines could result in meetings with parents, loss of elective classes, and/or ISS.

DISCIPLINARY WARNINGS

Disciplinary warnings can be given at the classroom or school lg\sthff, faculty or

administration. They can be verbal or written. They are designed to give the student ample
opportunity to correct a poor deci sion. | f
folder and a copy mailed to parents.
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Disciplinary Consequencegin order of severity)
Warning (verbal or written)

Detention (academic, classroom or school)
In-school academic suspension (ISS)
Outof-school suspension (OSS)
Long-term suspension (LTS)

Expulsion

OuALNE

DRESSCODE

The purpose of this code is to provide a comfortable swkekenvironment in which to learn.

The code emphasizes dress that is appropriate for the work place. This is reviewed every year.

e Clothing should not be sexual in nature or show bare skin in the chest, shoulders, midsection,
or buttock areas. Examples of inappropriate clothes are spaghetti strap tops, fishnet shirts,
sheer se¢hrough tops, halter tops, tube tops, and blousesxpase a bare midriff and/or
show cleavage. Pants or shorts that result in undergarments or bare skin showing or are
inappropriate. Pants and shorts will be worn at the waistline with no sagging. Shirts and
tops must overlap so bare skin is not expoSgdghetti strap tops can be worn with a
blouse/shirt either over or under the top. Shorts and skirts should not be higher than mid
thigh. Dress code will be followed at all sch@plonsored events except at high school Fall
Homecoming, Winter Homecomingrom and middle school dances/social events.

¢ Clothing must be worn in the manner for which it was designed. Clothing designed as
undergarments are not to be worn as outer garments. Undergarments should not be seen at
any time.

¢ Clothing with obscene, ggestive, profane, illegal or distasteful language and/or artwork is
not acceptable and includes (but not limited to) clothing with alcohol, drugs, and/or tobacco
products, or that are racially or sexually suggestive.

e Sandals, tennis and other types ofeshare acceptable for school wear. Footwear must be
worn at all times in school or at school sponsored activities.

e All coats/jackets need to be stored in lockers during the day

e All hats/headgear are to be removed as soon as students enter the buildrigeginning of
the day. Students may store their headgear in their lockers and shall not carry such gear
around school after initial placement in their lockers.

e No col ored or dark glasses can be worn durin
presciption on file in the office to do so. Students may store such eyewear in their lockers
but may not carry such gear around school after initial placement in their lockers and/or at
removal from school at the end of the day.

¢ Any clothing determined by tharincipal to be inappropriate is not allowed.

Any extracurricular and/or voluntaiarticipation school group may require a more stringent
dress code and those students wishing to participate in those groups will be expected to comply
with that dress code.

Consequences for clothing violations are as follows:

*1sti Warning, with a change in attire *2ndi Detention, with a change in attire
*3rdiT In-School Suspension

The administration reserves the right to modify the dress code throughout the year.

Administration will have the final say when dealing with dress code issues.
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ELECTRONIC DEVICES/PERSONAL | TEM

Student radios, laser pointers, CD playeiRodls, video gameBP3 players, digital cameras
TVs, etc. have no place at school during theiiresional time. The school is not responsible for
the loss of this equipment at any time. Such equipment will be confiscated.

Cell phones can be used bef¢res0 a.m.)after schoo(3:35 pm) and during passing periods at
the high school only Studerd may also use them during lunch perddhe high school only
They may not be used in the school, dgrschool hours, for any purpgasless specified by an
individual classroom teacher. Consequences for violators/violations in the classroom will be
determined by the individual classroom teacher(s).

Cell phones may be taken on schigs such as athletic events and field trips. The school is not
responsible for lost or stolen items.

Also, skates, skateboardgater guns, toys, radios and other personal/nuisance
items have no place at school. If students bring other items such as basketballs,
footballs, etc., they are expected to share with other students. The school is not
responsible for lost or stolen items.

HALL PASSES
Elementary students are provided with passes by their classroom teadbiithe office, nurse
or counselor.

High school and middle school students are provided with a planner to use as a hall pass. All
classroom hall passes must be tea@pproved. Students are expected to use their hall passes
wisely. Student aides are not expected to log theirraid¢ed duties in the hall pass log unless

they are unable to handle their duties in a competent and adult fashion. Any studenttipt dire
accompanied by their current classroom teacher is required to use their planner as their hall pass
at all times. Hall passes are issued on a limited basis and if abused, this privilege will be
withdrawn.

L EAVING SCHOOL GROUNDS

After a student has repted to school, that student may not leave the building without first
reporting to the office and receiving permission to dd”ssmission for a student to leave the
building will be granted only in the following situations:
1. Written or oral faculty mendr request.
2. Prior written or oral parental request made to and verified by the school attendance
secretary.
3. Oral permission (in person or by telephone) from parent, guardian or person listed as
emergency contact person on the enroliment forms.
4. Prior to leaving the building, a student with permission to do so must check out in the
office and check back in upon return.
5. Failure to follow the complete leavirsghootduringthe-middle-of-the-day policy will
result in an unexcused absence and all consequasstesated with that designation.
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L OCKERS

All middle- and highschool students are assigned lockers at their enrollment. Those student
assigned lockers remain the property of Herington USD #487 and the students shall have joint
control and custody of angcker assigned to that student. Periodic general inspection of lockers
may be conducted by principals for any reason at any time, without notice, without student
consentand without a search warrant. Students are solely responsible for the content of
locker(s) assigned to them. Locker combinations are recorded in the office for student and/or
parent convenience. Herington USD #487 cannot be held responsible for contents of student
lockers that have been rigged to keep it unlocked or whose combihatidseen given to other
parties. Students may not place their own locks on school lockers. Students are responsible for
the upkeep of their locker and can be charged for damages to that locker.

L UNCHES

Grades K11 haveclosedlunch periods, meaning thstudents must eat in the cafeteria. Students
may buy a school lunch, bring a lunch from home or have someone bring a
lunch to them at school. Under no circumstances is a student to leave the
building on the pretext of bringing back something for lungtso, if

someone is bringing a student their lunch, they may not deliver that lunch
while the student is in class. Students are not allowed to take their food or
drink into the academic hallway areas.

Senior Open Lunches
The Herington USD #487 Board Bfiucation (BOE) allows each senior class at Herington High
School to annually request the privilege of open lunches. It is the responsibility of each senior
class to request permission to have open lunches at the August BOE meeting. The decision of the
BOE s final in this matter. If approved, the Senior Open Lunch Program will be open only to
senior class members that are considered to be students in good standing. The following defines
a student in good standing:

1. not currently suspended any form

2. not on the OPS list for the preceding week

3. has not exceeded the semester attendance of ten absences (School related absences do

not count.)

4. has not violated the rules of the program more than two times in the current semester
Paticipation in the Open Lunch Program is a privilege that can be lost on an individual student
or class basis. The first violation results in two detentions. The second violation results in loss
of their open lunch privileges for the rest of the cursmmester. Listed below are program
violations.

Use of instructional time to order lunch.

Tardiness to any class due to placing of lunch orders.
Tardiness to the first period following open lunch.

Bringing food back to underclassmen.

Community discipline problems of any type while on open lunch.
Failure to sign out in the office on the Open Lunch Shgrt Sheet.
Failure to comply with all rules of the Open Lunch program.
Loitering in the parking lot during open lunches.

. Failure to complete a Parental Permission Slip to participate in open lunches.
10 Taking underclassmen along during the open lunch period.

11. Walking off school grounds to smoke.
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No Child Left Behind Federal Law:
The following requirements are rasponse to Federal and State mandates:

1. Students that score Approaches Standards or Academic Warning on any State
Assessment may be required to show mastery of deficient indicators. Students that have
not passed the required number of indicators bef@emnd of the school year will be
required to attend Summer School.

2. Teachers in appropriate areas may assign a grade for performance on State Assessments.

HES Recess

Students will be going out for recess the majority of days. Coats, hats, glowe®s are a

must. Snow boots will allow the students to move off the concrete area. Students without proper
clothing will be asked to sit out in a supervised indoor area and read or sit quietly. Coats, hats,
gloves, and scarves will not be loanedttalents.

During extremely cold or rainy weather, other provisions will be made.
Studentsnust wear gym shoes or some protective footwear when playing on the
gym floor.

Beverages and food items are not allowed in lockers unless they are part of the
student meal. Students are advised that trained dogs may be brought onto
schoolpremises, to identify student lockers that may contain illegal or illicit materials.

PuBLIC DISPLAYS OF AFFECTION (PDA)

Proper relationships are expected at all times at schosklmol property, and at any school
sponsored activity. Overt physical displays of affections are not acceptable at any time.
Physical contact that exceeds HAND HOLDING will result in disciplinary action. Repeated
offenders will suffer disciplinary c@equences.

STUDENT IN GOOD STANDING
In order to represent Herington, students must be in good standing. A student in good standing is
defined as:
1. Not currently under a@ut-of-School Suspensions or-8chool Suspension.
2. Students must also be eligidec cor di ng t o the school 6s week
for the week of the activity.
3. Has not exceeded the semester attendan@einéxcused absencegSchool related
absences do not count.)
4. If a student is found to be dishonest in an academic tla&se will forfeit their student
in good standing status for the equivalent of the remaining semester, or one semester.

Representing our school includes, but is not limited to: officers of classes or clubs, candidates for
homecoming activities, and offi@des.

Advance Notice of Absence

Advance makeaip work may be given by teachers to students who need to be gone. However, it
will be the student's responsibility to plan ahead and forewarn each instructor of a planned
absence. Class work is to be madeuer to leaving, if possible.

Unexcused Absence Definition
All parents of Herington students have the right to seek an excused absence for their student(s)
and for reasons they deem appropriate and/or justified. However, administration has the duty to
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enforce state statutes regarding the compulsory education and truancy of its students.
Administration, therefore, reserves the right to make the final decision regarding all parental
requests for excused student absefrempt and prior notification is the best way for a
parent to insure that the absence of their student is classified as excused.

All students lacking a valid parental excuse for their absence (written oppsdl)dents

arriving at school after 10:00 a.m. and withogtri@r parental gcuseor students who have

failed to follow the absence notification policy will be givenusmrexcused absenceThat

absence will count toward that studentds unex
due toOSS(Out of School Suspension) will ls¢assified and counted as unexcused but will not

count toward the truancy count. All absences classified as unexcused are entitled to due process
with theprincipal and attendance decisions may be appealed to the superintendent.

Students whose absence has been classified as unexcused will be subject to the
following disciplinary consequencesss well as eventual violation of the state
truancy laws:

1st offense  Written warning 6th offense 3 days of ISS

2nd offense 3 office detentions 7th offense 5 days of ISS

3rd offense 5 office detentions 8th offense 5 days of OSS

4th offense 1 day of ISS (possible Long Term Suspension)

5th offense 2 days of ISS

SUBSTANCE ABUSE/ALCOHOL /TOBACCO
When it is determined that a student is under the influence of drugs, alcohol, inhalants, or any illicit
substances, the following steps will be taken.
1. The student will be evaluated by the appropriate agency whenever possible to verify the
condition and cause of behavior.
2. The student shall be suspended immediately from school until a conferereehlasld
between the student, parents, andadministrator.
3. Consequences will be assigned per the schedule in this section under suspension/expulsion
guidelines.
4. Law enforcement will be notified.

The use and/or possession of tobatabacco paraphernalia, lightechewing or smoking, is
not permitted in the school building, on school grounds, on a school bus, or at any school
activity. All tobacco violations will be reported to local law enforcement.

Students that violate this policy will be treated as outlinéoMgeor with more severity as
determined by administration:

Possession: 1 day suspension (Cof-School Suspension)

Use, f' offense: 3 days suspension (OSS)

Use, 29 offense: 5 days suspension (OSS)

Use, 3 offense: 5 days suspension pending LongmeSuspension/Expulsion.
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SUSPENSIONEXPULSION PoLICY

K.S.A. 728901. Grounds for suspension or expulsion; who may suspend or expelhe

Board of Education of any school district may suspend or expel, or by regulation authorize any
certificatedemployee or committee of certificated employees to suspend or expel, any pupil
guilty of any of the following:

a) Willful violation of any published regulation for student cantladopted or approved by
theboard of education;

b) Conduct which substantially digots, impedes or interferestiithe operation of any
public school; (includes walkout)

c) Conduct which endangers the safety of others or which substantially impinges upon or
invades the rights of others at school, on school property, or at a school ®gervis
activity;

d) Conduct which, if the pupil is an adult, constitutes the commission of a felony or, if the
pupil is a juvenile, would constitute the commission of a felony if committed by an adult;

e) Conduct at school, on school property, or at a school sgeereaictivity which, if the
pupil is an adult, constitutes the commission of a misdemeanor or, if the pupil is a
juvenile, would constitute the commission of a misdemeanor if committed by an adult; or

f) Disobedience of an order of a teacher, peace offickoat security officer or other
school authority when such disobedience can reasonably be anticipated to result in
disorder, disruption or interference with the operation of any public school or substantial
and material impingement upon or invasion ofrilgats of others.

SUSPENSION

In-School SuspensigitSS)

ISS is given as a consequence to a student that has made the decisiecoim plgrwith

classroom or school or district rules on a continued and/or severe basis. A studentin ISS is
placed in aschool suspension room. Teachers of students in ISS are notified of their suspended
status and provide classroom assignments for the duration of the ISS. Students in ISS are
governed by the ISS Rules listed below:

You must remain seated with your tiego at all times (no sleeping).

You are required to work on assignments or read.

You are not allowed to communicate with other students.

Disruptive behavior results in 3 days OSS.

You are not allowed any entertainment devices, foodkik, in ISS.

Vandalism and graffiti result in 3 days OSS.

Failure to comply with ISS Rules will result in OSS.

Students in ISS will eat their lunch in the ISS Room. Failure to comply with ISS Rules will
result in a referral to the principal aadditional suspension determined by the severity of the
situation. Students in ISS will receive academic credit for work completed and will not be
counted as absent. It is the responsibility of the student to make any and all arrangements to
complete scholwork missed due to an ISS. When a student returns to class from an ISS, they are
not allowed time to makap assignments missed due to the ISS. These assignments must be
presented for credit when they return to classscimool suspensions are heldrr 8:20 a.m. to

3:35 p.m. All ISS actions will be entered 8kywardby the principal.

NookrwhE
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Out-of-School Suspensiai©SS)

A student does not learn when he/she is not in school. An OSS is given only when a student'’s
actions indicate that warnings, detens@andirs c hool suspensions are not
unacceptable behavior pattern or when the severity of the situation mandates serious
consequences. Every attempt will be made to avoid an OSS. However, when a student's actions
constitute a dangeo others or infringe rights of other students to learn, the @&8n will be

used. When a student is given an OSS, he/sheanayay notarn academic credit for

schoolwork missed due to that OSSredit for work is at the discretion of the indivalu

classroom teacher(sptudents serving an OSS Wbk considered to be an unexcused absence

and subject to all consequences of that designation. Days missed due to an ©&8will

toward that student's semester absence count. A written notifichadrOSS will be

compl eted by the principal, mailed to the par
copy of all OSS must be sent to the Board office within twémtly (24) hours after the OSS has

been imposed. All OSS notices will #dime, date, reason(s) and length of the OSS. In

addition, the principal will verbally (in person or by telephone) contact parents or the emergency
contact person |isted on the studentds enroll
imposed. All OS&dions will be entered on Skywaly the principal. Parents can request

parental supervision of an assigned OSS. If approved, the parent must accompany the OSS
student the entire school day. OSS students in parental supervision are not clas$fedtas a

and may complete class work while being supervised by their parent on the day of OSS.

Long Term Suspension/Expulsion

Whena student is given longerm (11days or over) suspension or expulsion, he/she will receive
no academicredit for workmissed. A written notice of lorgrm suspension/expulsion and the
reason(s) thereof shall be given to the student involved, to parents or guardian and to the Board
of Education within twentjour (24) hours after the LTS/expulsion has been imposed. Any
notice of proposal to LTS or to expel shall state the time, date and place that the student and
representatives shall meefo be readmitted to school, a student/parent conference may be
required by the principal.

SUSPENSIONSEXPULSIONS:

Listed below,but not limited to, are acts of students that could result in suspension (including
ISS, OSS and LTS) and/or expulsion upon first offense depending upon the severity of the
infraction or which may result in LTS/Expulsion for repeated infractions;

1. Possessio, consumption, intent to use, or intent to sell alcoholic beverages, narcotics,
marijuana, addictive drugs, elicit drugs, deleterious substances, inhalants and related
paraphernalia.

Threat or use of lethal weapons.

Vandalism.

Physical or mental harassmieand/or bullying of any type.

Extortion of any type and/or amount.

Possession, use, intent to use, consumption or sale of tobatwaoco paraphernaliar
lighterin any of its forms.

Failure to comply with reasonable request from staff, faculgdaministrator.
Fighting and/or provoking a fight.

Intimidation/threats by word or deed.

O The use of profanity and/or vulgarity.
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11. Excessive tardiness.

12. Temper tantrums.

13.Open defiance of authority.

14. Stealing and/or depravation of property or acting ascaomplice in such actions.
15. Conduct that disrupts school activities and/or school mission.

16. Destruction of school property.

17.Possession of lethal weapons.

18. Repeated nogompliance with classroom/school/district rules.

19. Disrespectful behavior toward any scthmember.

20. Any felonious behavior.

TARDIES

Students will be counted tardy if they are not in class per classroom rules when the class begins.
Any student tardy to his/her first class of the day must report to the office and get a pass to that
class. If ay student is more than 15 minutes late to any class, he/she is considered absent
(unexcused). Students may also receive a tardy if they leave school/class$chaohrelated
activities.Elementary Schodtudents are considered tardy if a student eyawom school less

than 90 minutes, either in the morning or afternoon. If a student is away from school more than
90 minutes, the student is considered absent for half a day, either morning or aftéhoon.

tardies will be assigned consequences peiftdrdy Consequence Schedule listed below.

All tardies must be entered 8kywardand will count toward the student's semester discipline
count.

Consequence Schedule per class:
1% = warning
2" = warning
3 =1 classroom detention (30 minutes)
4" = 2 classroom detentions (30 minutes each)
5" = 1 day InSchool Suspension (ISS) (Middle/High School Only)
6" = 2 days InSchool Suspension (ISS) (Middle/High School Only)
7" = 2 days IrSchool Suspension (ISS) (Middle/High School Only)
8" =1 day of 0SS
Any tardy after the Bwill be 2 days 0SS

Students failing to serve classroom detentions for tardies will be referred to the principal. The
principal will double all classroom detentions. Failure to serve detentions for the principal will
result in 1 day of ISS. This ISS does not cancel an ISS for a 5th tardy.

A student can be admitted to class without penalty with a "Pass to Class" written by another
teacher.

TELEPHONE USAGE

Student use of the telephone will be limited as much as pos€§ifiee personnel reserve the

right to restrict phone privilegesstudents will not be called out of class to take telephone calls,
except in case of emergency. Messages from parents/guardians will be delivered to students
during classroom breaks.

Before leaving for school in the morning, students should make arrangements for after school
activities, permission to go home with other students, and rides home.
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